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Hudéng dan sir dung Phan mém Giao thué dét

1.Truy cip phin mém

Phan mém duoc truy cap tir dia chi:
http://itcbrvt.com/HeThong/pDangNhap.aspx
http://gis.sotnmt.baria-vungtau.gov.vn/hopdongthuedat

2. Piing nhip phin mém

Sau khi truy cap phan mém hé thong s& hién thi giao dién dang nhap (Hinh 1):

6D GIAO THUE DAT

o ¥ G20 THUE AT

Tén dang nhap:

Mit khau:

m Dang nhap

§ Huong dan st dung

Nhap tén dang nhap va mat khau nguoi dung, nhan enter hoic click nit dang nhap.
Lan dau tién déng nhép thanh cong hé théng s& chuyén dén trang ddi mat khau
(hinh 2), nguoi dung can doi mat khau méi @€ dam bao an toan cho hé thong.

POI MAT KHAU

Mat khdu hién tai
M4t khdu méi
Nhap lai mat khdu mai

@ Ddi mat khiu

Hwéng dén

- Mt khdu t6i thiéu 8 ky tur )
- Mgt khau phai gdm chiF hoa, thuromg, va so
- Mgt kha"iu nén cé ky tu déc biét

- Mat khédu khéng bao gom tén dang nhép

Hinh 2: Giao dién d6i mat khau

Néu doi mat khau méi, lan dang nhdp sau cia nguoi ding s& dugc chuyén dén
trang canh bao hgp dong (hinh 3)
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Thirba, 31/03/2020 9:48 PM

67| GIAO THUE PAT Pes

foser 11 sm0 Teut ey

Xin chao: HailLH | Thoat

Trang chi Thue dat ~ Gigodat ~ Dran ~ Cha sirdung - Bao cao thong ke ~ Canh bao -~ Danh muc  ~ Hethong -

THONG BAO

Téng 56 hop déng: 1057 56 hop déng hiéu lwc: 1057

W

Hop déng Hop dong H6 so dang luin chuyén
sdp hét han thué ait s3p téi han didu chinh gia xic dinh nghia vu tai

chinh

A 0 Hop déng hét han thué dat
A 0 hop ddng qua han dinh gia

Hinh 3: Giao dién trang canh bao sap hét han thué, dén han diéu chinh gia

3. Trang canh bao hop dong
Chire nang: Trang canh bao nay canh bao cac thong tin:
- Hop dong sap hét han thué dat: hién thi sé hop ddng sap hét han trong khoang 30 tré lai.

- Hop dong sap t6i han diéu chinh gia: hién thi s6 hop dong sip téi han diéu chinh gia
trong khoang 30 tro lai.

- Hop ddng da gui S& Tai chinh dinh gia: sé hop déng da dwoc 1ap phiéu chuyén guri So
Tai chinh xac dinh gia.

- Hop ddng hét han thué dat: chi hién thj khi co hop dong hét han.

- Hop ddng qua han diéu chinh gia: chi hién thi khi c6 hop dong qua han.

4. Thué dat

4.1. Tim kiém hop ddng thué dat

Truy cap: Tir menu chon Thué dat -> Tim kiém, trang tim kiém duoc hién thi (hinh 4).
Chire ning: Tra cttu hop dong, xuat thong tin vira tra ctu ra file excel.

Tra ciru: Hop ddng c6 thé duoc tra ciru theo:

- Tén to chirc — ¢6 thé tim ky tu c6 dau hoic khong dau,

- S6 hop dong,

- Ngay ky hop ddng theo khoang thai gian,

- Thoi han thug,

- Ngay bat dau thué theo khoang thoi gian,

- Muc dich sir dung dit,
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- Khu vye hanh chinh hodc khu cong nghiép cua dat thué

Nhap thong tin cﬁn tim kiém, click tim kiém, danh sach hop ddng tim thdyvsé hién thi bén
dudi. Click vao so hgp dong dé xem chi tiét hop dong, hoac vao tén to6 chirc dé xem
thong tin chi tiét to chirc thué dat.

Xuit file excel: sau khi tim kiém, danh séch két qua dugc hien thi, phia dudi danh sach
co nut “Xuat Excel”, click dé xuat file.

Thir ba, 31/03/2020 10:02 CH

6™ GIAO THUE PAT o

¥in chac: Admin | Thoat

Trang chi Thué dat - Giaodat - Dran - Chi sipdung Bao cao thong ké - Canh bao = Danhmuc =

TRA CUU HQP PONG

Tén td chirc a

5& hop déng M&m hop déng

Ny hop déng Tir ngéy D ngay Hinhthi-endp tidn [ —Chon hinh thirc nép tién thug— v]
Muyc dich si¥ dung |—Chon muc dich str dung— w | Théi han thué {ndm)

Sé T, thia Khu céng nghidp |—Chon KCN-- ~ |
Huyén |—Quén, Huyén-—- ~ | b} | ~ |
Ngéy HE kj Iai Tir ngdy Dén ngay O chwa thanh 1y [oa thanh 1y

Mgay hét han

54 quyét dinh Mgay quyét dinh Tir ngay BEn ngay

Q Tim kigm M chitim hop déng cén higu lyc

C6 2 hop déng.

Sdhop .. TR Thixi han  Thué tiF ngay- . n Dién tich s . .
51T i HNgay ky Tén td chirc o0 : Muc dich thué = Bia chi S0 Qb HNgay QB
: {nzm) dén ngay {m2)
. 01/10/2019 - phuémng Kim Dinh, thanh phé
I 01/10/2018 Céng Ty ABC 50 i h 1,000 e v e
e 30/09/2069 R Ba Ria, tinh Ba Ria - Viing Tau
. 2311012019 - . . .
z 1 23/(10/2018 VEDAN 1 221012020 111 111,111 Khu céng nghiép Béng Xuyén

Téng dign tich: 112,111 m2

Hinh 4: Giao dién trang tim kiém hop dong
4.2. Xem chi tiét hop dong
Truy cép trang: Tu trang tim kiém hop dong, click vao sé hop dong dé xem chi tiét hop
ddng, hoic tir trang thong tin chi tiét cua to chire thué dat click sé hop dong.

Chirc nang: Trang xem chi tiét hop dong hién thi day du thong tin vé hop dong, dién
bién thué dat cua hop ddng (mdi lan ky hop dong, phu luc hop dong, thanh 1y hop dong
twong (g v6i mot dong trong dién blen) Tu trang nay c6 thé Chuyen dén: cap nhat hop
dong, thém phy lyc, thanh 1y hop dong, chén PL hop dong, hop dong soan thao (tuy vao
trang thai hién tai caa hop dong va quyén cia ngudi ding dugc cap)

Bang chirc nang chuyén trang va diéu kién hién thi tai trang chi tiét hop dong

Chirc ning chuyén Piéu kién thong tin HP Quyén nguoi

trang dung

Thém Phu luc Hop dong di c6 thong tin dat thué, gia dat, | Cap nhat HD
khong c6 phu luc con

Cap nhat hop dong Cap nhat HD
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Hop dong co phu luc soan thao chua c6|Xem HD

hiéu luc

Phu luc soan thao

Tré lai hop dong hién tai | Thong tin hop dong dang xem 1a lich sir Xem HD

Chén phu luc Thong tin hgp dong dang xem 1a lich sir Cap nhat HD

Thanh 1y HD Hop dong dang xem 1a HP c¢6 hiéu luc,

khong c6 HD soan thao

Cap nhat Hb

Cap nhat BB thanh 1y Hop ddng di c6 bién ban thanh 1y Cap nhat Hb

THONG TIN
HOP PONG THUE DAT

Guyét dinh 58
Hop ﬂfnng sé
Bén cho thué [B&n A}

- Bai dién

Mgay
1 MNgay 01/10/2019
Uy ban nhin dan tinh BA Ria - Viing Tau

Giam ddcsé Tai nguyén va Mai tredng tinh Ba Ria - Viing Tau

Bén thué (Bén B} Céng Ty ABC

- Bai dién Tran Van a
- Bia chi thi trén Mgai Giso, huyén Chau Bic, tinh Ba Ria - Viing Tau
- Tai khoan

Muyc: dich sir dung xay truong hoc (SKC)

Théri han thué 50 {ndm) T ngay 01/10/2019 Bén ngay 30/0%/2089
Hinh thirc tra tign thué Héng ném Hinh thirc didu chinh gis | Gid méi

Téng din tich theo quyét | 1000 m? Téng din tich frdn hop 1000 m?

dinh: :Téng:

Vi tril ranh gidi: 1000 m? phweéng Kim Dinh, thanh phd Ba Ria, tinh Ba Ria - Viing Tau

Ghi chid

Gia thué dét |eiéycrw.5|:+: Gidy to kém theo || Qué trinh difn bién thué a4t | Dw an

- Gia: 500,000 VND (m2/ndm)

T ngdy: 01110/2019  DEn ngdy: 31M0/2050  Dién tich: 500 (m2) Ghi chis:

Hinh 5: Giao dién trang chi tiét thong tin hop dong
4.3. Tao hop dong
Truy cép trang: Tir menu chon Thué dat -> Tao hop dong, trang Thém mai hgp dong
thuf: dé‘g du’qC hién thi; hoac tir trang Thong tin cha st dung click nat Tao hop déng‘é
cuoi phan hién thi thong tin chu s dung (V6i cach nay, thong tin chu st dung duoc dien
san trong form tao hop dong).
Chire niing: tao hop ddong méi véi cac thong tin co ban: s6 hop dong, ngay ky, bén cho
thué, dai dién bén cho thué, bén thué (thong tin bén thué dugc nhap ¢ trang Thém chu st
dung), file hop dong goc dinh kem.

Tao nhom t6 chuc: sau khi chon dugc to chice dai dién, ntit tao nhom t6 chie hién thi.
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THEM MOT HOP PONG THUE PAT
Bén thué (Bén B) Q

- Dai dién
- Bia chi

56 hop d6ng Ngay

Bén cho thué (Bén A) Uy ban nhén dan tinh Ba Ria - Viing Tau

- Dai dién Giam dfc s¢ Tai nguyén va MGl trudng tinh Ba Ria - Ving Tau

b

e [

Hinh 6: Giao dién trang ban dau trang thém méi hop ddng
Buwoc thuc hién:
B1: Chon Bén thué: Bén thué c6 thé tim kiém nhanh bang cach nhdp vao 6 bén thué, hoic
c6 thé thém méi hay tim kiém ning cao bang biéu twong tim kiém © va thém mai ©
bén canh 6 nhap bén thué
B2: Nhap s6 hop dong, ngay ky, bén cho thué (bén A) va dai di¢n, néu nhap s6 hop dong
va ngay ky trung voi hgp dong khac da co, hé thong s€ thong bao hgp dong nay da co.
N€u khong nhap so hop dong va ngay hop dong, hop dong s& 1a hop dong soan thao,
ngay hop dong mac dinh ngay 01 thang 01 nam hién tai
B3: khi thong tin bén thué hién thi check dung (hinh 7), chon file dinh kém, bam luu dé
tao hgp dong mai. Néu chon thong tin bén thué chua dung (hinh 8) s€ c6 thong bao nhap
thong tin bén thué
Sau khi tao hop dong thanh cong, hé thong s& chuyén dén trang cap nhat hop dong, nguoi
dung can nhap thong tin can thict vé hgp dong - xem thém muc 4.4.1,
Buéc tao nhom to Chl’l’C,: Sau khi chon dugc té chac 1a té chac dai dién cia nhom to
chtrc, bén canh nut tim kiem to chirc hién nit tao nhém (xem hinh 7)

Click nat tao nhom, hé thong s& chuyén dén trang tim kiém t6 chac. Sau khi chon xem
chi tiét to chtrc, click nut “Thém vao nhoém” bén dudi thong tin to chirc dé thém to chuc

vira xem vao nhom. Tiep tuc budc trén d¢ thém thanh vién.
Xem chi tiét
bén thué .

Bén thué (BénE] ] VEDAN

- Dai dién

THEM MOT HOP DONG THUE DAT

- Dia chi tinh Ba Ria - Viing Tau

Tao nhém

$6 hop déng Ngay
Bén cho thué (Bén A) Uy ban nhan g B R = VOTTg 1 au
- Dai dién Giam ddc sd Tai nguyén va Méi trudng tinh Ba Ria - Viing Tau

I

Hinh 7: Giao dién trang thém méi hop dong khi chon ding bén thué
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THEM MOT HOP DPONG THUE PAT

Bén thué (Bén B) lan anh o

- Dai dién

- Bia chi

Chua chon duoc té chire

56 hop déng Ngay

Bén cho thué (Bén A) Uy ban nhan dan tinh B3 Ria - Viing Tau

- Dai dién Giam déc s& Tai nguyén va Méi truéng tinh Ba Ria - Viing Tau

)
(I

Hinh 8: Giao dién trang thém m&i hop ddng khi chon chua dugc t6 chic
4.4. Cap nhat Hop dong
Truy cp trang: doi v6i ngudi ding ¢6 quyen sira thong tin hop dong, tai trang xem
thong tin chi tiet hop dong, click lién ket Cap nhat hop dong ¢ goc bén trai man hinh.
Chire nang: Cap nhat thong tin co ban cua hop dér}g va thém sura x0a thong tin gia dat,
gidy to nop, giay chiing nhan quyen str dung dat; doi voi hop dong c6 phu luc thi khong
chinh sua dugc so hop dong, ngay hgp dong.

CHINH SUA HOP PONG THUE PAT

Bén thué [B4n B) & Céing Ty A5C Chl &
4

- Szl dign Gng Tranvana

- Sifa el il frdn gl Gieo, huyen Chisu Sirc, thin B3 Ria - Wing Tau

36 hoep Bing 1 Nty 0171072019

Bén ch thisd [Bén 4} Uy Ban ritdin déin tinh 54 Ria - Ving Tiu
- Bl dign Gidm A8 = T4 nguypdn v M5 tru¥ing tinh B4 Ris - Ving T

U

D#n tich theo HE M2} | | 1000 Dien tich e 02 (M) | | 1000

Muyc dich s dyng aft || =00

Muc dich 50 cy thé =iy Towsng hes

W tri, ramih gikvl

Gl cnd

Thed hagn thud (ndm) |50 Tirngdy | | 0411072019 £dn gy | | 3000972059

S om0y o g2

Khu gt thud  [+]

DK 1ich @5t (2} 1000 K c0ng nghien | | ——Cngn ki ofing nghids— |

KW wapc hanh e [timt B3 Rim ViEng T2, | | |t;ih i B4 Rim | [ ponsting ¥aem Dinn |

Tén mb khoang sin: || | HRatng || ||eaten || |

||
Hinh 9: Giao dién trang Cap nhat hop ddng
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4.4.1. Cap nhat théng tin Hop dong chwa c6 phu luc

Hop d?)ng chua c6 phu luc (Hop giéng mMai tao chua ¢6 phu luc) cho phép ngudi dung cap
nhat s6 hgp dong, ngay ky hop dong.

Sau khi thém hop dong hé thong s& chuyén dén trang cap nhat hop dong, nguoi dung co
thé nhap:

- Théng tin khu dat thué: t(f)ng dién tich dat, khu cong nghiép hoic khu vuc hanh chinh, vi
tri ranh gi61, cac ghi chu vé khu dat néu co.

- Muc dich str dung

- Thoi han thué, tir ngay, dén ngay: néu trong hop ddng khong ghi rd “dén ngay”, ngudi
dung can tinh ngay hét han nhap vao 6 dén ngay.

- Hinh thuc nop ,tlen, hinh thtrc d1’6U chinh gia. Néu trong hop ddng (hoic giay chang
nhén dau tu, quyet dinh cho thué dat) khong ghi r6 hinh thie di€u chinh gi, ngudi dung
can chon hinh thtrc diéu chinh gia la “Gia méi”.

- Gia thué (form nhap): xem chi tiét myc 4.4.4

- Gidy to nop - 1a danh sach cac gidy to nop kém theo hop dong (form nhap): chi tiét xem
muc 4.4.5

- Gidy chang nhan quyén sir dung dat: xem chi tiét muc 4.4.6

4.4.2. Cap nhat thong tin Hop dong da c6 phu luc

Hop dong c6 phu luc, khong cho phép ngudi dung cap nhat s6 hop dong va ngay ky hop
d6ng; cho phép cap nhat thong tin phu luc diéu chinh.

- Péi vai phu luc hop dong thay d6i thong tin khu Qat: Khi thém hop dong méi hé thdng
s€ tao ra mot khu dat mai ké thura thong tin khu dat ct. Sau khi tao mai phu luc, nguoi
dung can cap nhat lai thong tin khu dat. Thong tin khu dat cii c6 thé dugc xem lai trong
lich st hop dong.

- Ddi voi phu luc c6 dinh gid: ngudi dung can nhdp gia mai cho phu luc; gia cii co thé
duoc truy van lai trong tién trinh hgp dong.

C6 thé cap nhat dugc thong tin nhom to chic.

4.4.3. Cap nhat thong tin phién ban hop dong cii

Mai lan thém I phu luc méi, hé thong sé sinh ra mét “phién ban hgp dong™ méi
copy noi dung ter phién ban truoc; vay tuwong ung Voi mol mot hop dong, phu luc hay bién
ban thanh ly sé co 1 phién ban hop dong;

Qud trinh thay déi thong tin hop dong qua cdc phu luc goi la qud trinh dién bién
thué dat.

Viéc cap nhat thong tin hop dong phién ban cii con can cap nhat thong tin hop
dong cho cac phién ban méi hon né cua hop dong. Tai trang cap nhat hop dong, dudi
phan thong tin khu dat thué, click lién két “Cap nhat thong tin cho phién ban sau” dé cap
nhat thong tin cho cac phién ban sau cua hgp dong (hinh 10).
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Thé&i han thué (nam) 50 Tir ngay | 01/10/2019 Dénngay  30/09/2069

Hinh thire tra tién thus Hinh thirc diéu chinh gia

Khu ditthus  [+]

Dign tich dét (m2) 1000 Khu cdng nghiép ‘ ----- Chon khu cdng nghiép----- w
Khu wirc hanh chinh |tinh Ba Ria Ving Tau v| \thénh phd Ba Ria v| CIICk |Ién ké’t

Tén ma khoang san: | ‘ Hién trang |

| | %¢xda | Cip nhét thng tin cho phién bin sau
Hinh 10: Giao dién lién két cip nhat thong tin cho phién ban sau

Sau khi click vao lién két ddi v6i ngudi co6 quyén cap nhat lich sir s& thdy xuat
hién form cap nhat thong tin (hinh 11). Tai day cho phép ngudi dung chon phién ban phu
luc can cap nhat dén (Mic dinh s& cap nhat dén phién ban cudi cua hop dong), chon
truong can cap nhat (cho phép chon cac truong duge xac dinh san). Sau khi chon xong
click cap nhat dé hoan thanh

Ciip nhit chi tiét chinh sita cho hgp dong sau

Cip nhét dén Phy luc 03 Ngay 15/04/2014 -
[C]Chon tit ca cdc trrdng cép nhit I Céap nhat I l Huiy J

[[1Bén thué

[[1Dai dién bén thué

[CIMuc dich sir dung dat

[[1 Théi han thué

[[INgay bét dau thué

[INgay hét han thué

[ Phwong thirc nép tién

[[IHinh théc didu chinh gid

Hinh 11: Giao dién form cap nhat tin cho hop dong sau
4.4.4. Nhap gia thué
- Thém méi gia thué: Ngudi dung can nhap day du thong tin trén form gia thué. Click nut
thém gia méi Gia thué s& duoc luu truc tiép vao Hé thong (Khong can click luu hop
dong), danh sach gia thué s& dugc hién thi bén dudi form nhap gia thué. Trong do tir ngay
la ngay bat dau tinh tién thué, dén ngay dén han dicu chinh gia, néu hop dong nao khong
ghi 6 thoi dieém can diéu chinh gia thi:
+ Ddi véi hop dong ky trude 01/01/2006: “dén ngay” nhap 1a 01/01/2006
+ Doi voi hop dong ky sau 01/01/2006 : “dén ngay” cach “tr ngdy” 5 nam; vi du: “tir
ngay” 1a 01/01/2010 thi “dén ngay” la 31/12/2014

Gid thud dét | Gidly té kém thea ‘ Gidy chirng nhan QSDD

Gia thué dat [] Gia cho ca hop déng

Tir ngay Bén ngay Gia (m2/nam) Dién tich (m2) 1000

Ghi ch gia: 1 Canh béo didu chinh gia

STT Tir ngay Pén ngay Gia Dién tich (m2) Ghi cha Canh bao diéu chinh gia m
1 01/10/2019 31M0/2050 500000 VND(m2/n3m) 500 x

@\7@

=
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Hinh 12: Form gia thué
- Stra gia thué: click vao biéu tuong stra gia thué trén danh sach gia thué (Xem hinh 12),
thong tin gia thué dugc chon sé hién thi trén form gia thué, nhap lai thong tin gia thué,
click biéu twong cap nhat gia thué [l dé cap nhat, click huy dé gitr nguyén gia thué cii
- Xo0a gia thué: trén danh sach gia thué, click nut x6a (xem hinh 12), hé thdng s& hoi lai
“Ban c6 mudn xda gia thué nay khong?”, click ok dé x6a, cancel dé khong x6a gia thué.

4.4.5. Nhap gidy to ndp

- Thém gidy to ndp: click vao tab gidy to nop; dé thém mot gidy to nop mai, ‘nguoi dung
bt budc nhép: chon loai gidy to, ngay gidy to va trich yéu; click ntit Thém gidy to méi dé
thém gidy to.

- Cap nhat va x6a gidy to twong ty nhu Gia thué dat.

| Gia thué dét || Gidy té kém theo | Gidy chirng nhan QSDD

Loai gidy t& - Chon loai gidy td--—— ~|  Thém loai gidy méi

58 higu Ngay Do i duyét

Sé lvong Trich yéu

Binh kém fils B @)
Hinh 13: Form gidy t& nop
4.4.6. Nhap gidy chirng nhap quyén sir dung dat (Gidy CNQSDD)

- Thém gidy CNQSDD : click vao tab glay CNQSDD (hinh 14 - a); dé thém mot glay
MGi, nguoi dung bét budc nhap: s6 gidy chung nhén, ngay cap; click nat Thém B dé
thém gidy méi, sau khi thém gidy méi, danh sach gidy CNQSDD s& hién thj bén dudi.

- Cap nhat: click nut cap nhit Jﬂ trén danh sach gidy CNQSDD, form cap nhat hién thi,
dong thoi hién thi form nhap so to, so thua, dién tich thua.

Nhap s to, sb 'ghfra, dién tich cua thira; chon muc dich sir dung dat, thém danh sach muc
dich sir dung dat va dién tich cua muc dich st dung; chon khu vuc hanh chinh cua thira,
click thém to thira méi (Xem hinh 14-b), danh sach to thua cua giay CNQSDD hién thi;
click nut x06a to thira dé xoa to thura.

Sau khi cap nhat xong click nat Iuu [l ¢ hoan thanh.

- Xo6a giay CNQSDD tuong tu nhu Gia thué dat.
‘ Gia thué dét | Gidy t& kém theo || Gidy chirng nhan QSDD

Gidy chirng nhan quyén sir dung dat

Khu dat

Sb gidy chirng nhan Ngay cép S5 GCN QLD Cl@

Dinh kém file @

Hinh 14-a: Form thém m&i gidy ching nhap quyén st dung dat
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Trung tam Cong nghé thong tin Tai nguyén va Moi truong

Gid thué dit | Gidy té kém theo | Gidy chimg nhan QSDB

Giy chieng nhan quyén sir dung dat Thém muc
Khu dét

e e—— dich méi
S0 giay chimg nhan 51534

Ngay cép 02/03/2020 [l [
Binh kem file @ Thém to
5 L.
, - thira méi
Sé té HD S4 thiva HD Dié Khu wre hanh chinh
Muc dich si dung dt Dién tich (m2 [~---quén/Huyen-——- | [-—--x&/Phuing-—- v
v C

Sété QLD 56 thira QLD

G

S6tyHD Séthira HD 56 Tofthiva QLD Dién tich m2 Myc dich SD Khu vipc hanh chi

1-2 , phueéng Kim Dinh, thanh phé B2 Ria, tinh Ba Ria m
Xoa GCNQSD'D =Viing Tau
j\
STT Giay CN HD Ngay cap Giay CN QLD Té thiva HD Té thiva QLD File dinh k&m

1 al234 02/03/2020 =

Hinh 14-b: Form cap nhat giay ching nhap quyén st dung dat
4.5. Thém phu luc
Piéu kién: hop dong chua thanh 1y, khong ¢6 phu luc soan théo, hop dong da nhap du
thong tin vé gid dat, khu dat, nguodi dung cé quyéen stra thong tin hop dong.
Truy cip trang: tai trang xem thong tin chi tiét hop ddng & goéc bén trai man hinh click
lién két Thém phu luc
Chirc nang: Thém phu luc méi cho hop ddng bao gom: loai phu luc, ngay phu luc, ngay
ky, noi dung dicu chinh, dinh kém file phy luc.
Do6i véi phu luc khong dinh gia, sau khi chon loai phu luc can check bo tiy chon dinh
gia.
Néu phu luc thay thé cho phu luc truéc check chon tiy chon thay thé phu luc truéc;
Chuy: - dbi v6i loai phu luc thay doi thong tin khu ’dét nguoi dung can cap nhat lai
thong tin khu dat, va phu luc ¢6 dinh gia can nhap gia dat.

- di véi phu luc thong thuong ngdy ky trung v&i ngay phu luc; d6i véi phu luc
¢6 hiéu lyc do S& TNMT ky chuyén thué dé thu tién thué, bén thué khong ky chi ¢6 ngay
hiéu luc khong c6 ngay ky.
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Huéng dan st dung Phan mém Giao thué dét

THEM MOT - HOP PONG KY LAI

Bén thué (Bén B) & VEDAN Chitiét
- Bai dién

- Bia chi phuéng Thang Nhi, thanh phd viing Tau, tinh B Ria - Viing Tau

Sd hop dbng 1 Ngay 23/10/2019

Bén cho thué (Bén A) Uy ban nhan din tinh Ba Ria - viing Tau

- Bai dién Gidm ddc s& Tai nguyén va Mdi tredng tinh Ba Ria - Viing Tau
Loai hop déng kylai  [Phy luc diu chinh gid MO
S8 Hop déng ki lai Ngay ky

Néi dung diéu chinh

Meinh gia

0
o] v

Hinh 15: Giao dién trang thém méi phu luc
4.6. Chén phu luc

biéu kién: nguoi dung co quyén stra thong tin hop ddng, hop dong dang xem 1a phién
ban cii cua hop dong.

Truy cap trang: tai trang xem thong tin chi tiét hop dong & goéc bén trai man hinh click
lién két Chén phu luc.

Chire ning: He théng chén thém phu luc méi tao vao ngay sau hop dong lich st vira
xem, hop dong nay sé ké thira moi thong tin ctia phién ban hgp dong trudc nd. Noi dung
chén cua phu luc tuong ty nhu thém mdt phu luc mai.

4.7. Thanh Iy hop dong

biéu kién: nguoi dung co quyén sira thong tin hop dong, hop dong 1a hop dong hién tai,
khong c6 hgp dong soan thao.

Truy cap trang: tai trang xem thong tin chi tiét hop & goc bén trai man hinh click lién
két Thanh 1y hop dong.

Chire ning: Tao bién ban thanh Iy hop dong bao gom: s higu, ngay Iap bién ban, thoi
diém ket thuc nop tién thué, 1y do thanh 1y hop dong, file bién ban dinh kém.
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Trung tam Cong nghé thong tin Tai nguyén va Moi truong

THANH LY HOP PONG

Bén thué (Bén B) & Céng Ty ABC Chi tit
- Pai dién Ong Tran Van a

-Biachi thi trdn Madi Giao, huyén Chiu B, finh Ba Ria - Viing Tau

S6 hop dong 1 Ngay 01/10/2019

Bén cho thué (Bén A) Uy ban nhin dan tinh Ba Ria - Viing Tau
-Bai dién Gidm ddc s& Tai nguyén va Mdi trrdng tinh B3 Ria - Viing Tau
Bién ban thanh Ij hop déng @ Bién ban thanh I O Théng béo kétthic hop ddng

S8 higu Ngay Thii diém két thic nép tign thué

Ly do thanh 1§

Em
Hinh 16: Giao dién trang thanh Iy hop dong

5. Giao dat
5.1. Tim kiém quyét dinh giao dat

Truy cap: Tir menu chon Giao dat -> Tim kiém giao dat. Trang tim kiém hién thi nhu
hinh

TRA CUU GIAO PAT

Tén td chire

50 higu Mam

Ngay quyét dinh Khu céng nghiép

Huyén |—Qu$n, Huyén-- v| Xa ~

=

Nhép théng tin cta quyét dinh giao dit can tim.
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Hudéng dan sir dung Phan mém Giao thué dét

5.2. Thém méi quyét dinh giao dit
THEM MOT QUYET DINH GIAO DAT
Bén chi dw an @

-Bai dién

-Biachi

56 quyét dinh Ngay ky DPorn vi quyét dinh
Theri han Trang thai —-Chon trang thai-  ~ Mgay han canh bao

Dién tich (m2)

Khu vire hanh chinh [ ——Quin/Huy&n— | [——XE/Phurang— ~|[#]

Muc dich dau tw

Mgay ban giao thuc MGi dung ban giao
dia

Ghi chd

I

5.3. Théng ké quyét dinh giao dit
THONG KE GIAO DAT

Nam Trang thai —Chon trang thai- ~
Hét han TiF ngay Dén ngdy
Huyén |—Qu§_n, Huyén-- v| XA | ~

[ xuat excel

6. Chu sir dung
6.1. Tim kiém chii sir dung

Truy cap: Tir menu, chon cha su dung, chon tim kiém, trang tim kiém dwoc hién thi
(hinh 17)

Chire niing: tim kiém chii st dung theo mi s6 thué va theo tén
TiM KIEM CHU SU DUNG

M s thué

Tén té chie
Q Tim ki&m chu Sffdl_]rlg Thém chi s du_ng

Hinh 17: Giao dién trang tim kiém chu sir dung
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Trung tam Cong nghé thong tin Tai nguyén va Moi truong
6.2. Thém méi chi sir dung:

Truy cap: Tu menu, chon chu sir dung, chon Thém chu sir dung, trang Thém mai cha sur
dung hién thi (hinh 18)

Chire nang: Chu str dung trong Hop ddng thué dat chi bao gom céc to chire. Thong tin
to chirc gom ca thong tin nguoi dai dién. Rang budc bat budc nhap: loai t6 chic, tén to
chuc, dia chi to chuc, tén nguoi dai dién

THEM MOT CHU SU DUNG

Théng tin té chire

Loai td chirc: (*) T& chic kinh t& trong nudc ~ Qudc gia CONG HOA XA HOI cHO NGHIA VIET NAM

Tén th chirc () M3 s6 thué:

Quyét dinh thanh 15p S&: Ngay thanh 15p

Bon vi quyét dinh: Trang thai CSD Bang hoat ding ~

54 tai khoan:

Théng tin lién lac

Bia chi:(*) tinh Ba Ria - Viing Tau |~ -Quan, Huyén- ~ | —Phudng. Xé—- ~
Pia chici Email:
Dién thoai: Fax:

Thong tin nguwrdvi dai dién

Ho dém: Tén:

Gig tinh ®nam Onik audctich CONG HOA XA HOI CHU NGHIA VIET NAM
36 CMND Mgay cap: Naoi cip:

S6 Hé Chiéu Ngay cip hé chidu: Noi cip:

Bia chi: (*) tinh Ba Ria - Viing Tau |~ | -Qudn, Huyén— ~ | —Phuring. Xd-- ~

Chircwy: Biachici

©Thém 3 chiic || @Bo6 qua

Hinh 18: Giao dién trang Thém mai chu su dung
6.3. Tao chii sir dung thay thé:
Piéu kién: Nguoi dung co quyén Cap nhat chi st dung
Truy cap: Tir trang thong tin chi tiét cha sir dung click nat Tao chu sir dung thay thé
Chire nang: Khi chu s dung thay ddi tén hogc thay d6i loai hinh t6 chirc can tao mot
chu st dung m¢i thay thé cho chu sir dung cii, ké thura lai thong tin sur dung ci
Buéc thuc hién:
B1: Tai trang xem thong tin chi tiét chu str dung, dudi théng tin ngudi dai dién, click nuat
Tao chu st thay thé (hinh 19).
B2: Tai trang tao Chu sir dung thay thé, thong tin chu sir dung bi thay thé duoc hién thi,
nhap thong tin thay the.
B3: Bam thém t6 chirc dé hoan thanh. Hé théng s& chuyén dén trang thong tin chu st
dung mai, click lién két “Xem thong tin chu c¢@i” dé xem thong tin chu st dung vira bi
thay thé (hinh 20); Tai trang xem thong tin chi su dung bi thay the, click “xem thong tin
chu méi” dé xem thong tin chu st dung thay thé cho chu sir dung dang xem.
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Théng tin co ban
Téntd chirc:

Loai th chitc:

M3 s6 thué:

50 tai khodn

Quyét dinh thanh I&p:
Bonvi quyét dinh:
Thong tin lién lac
Bién thoai:

Mail:

Bia chi

THONG TIN CHU SU DUNG

Céng Ty ABC

Té chifc kinh t& trong nudrc

thi trin Mg3i Giao, huyén Chau Biic, finh Ba Ria - viing Tau

Théng tin ngwdi dai dién

Ho va Tén:
Quédetich:
Bia chi

56 CMND

S6 hé chidu

Tran Van a

CONG HOA XA HOI CHU NGHTA VIET NAM

123456

Nanh 2deh hen @na || Nanh 250 A sn

Théng tin t6 chirc

Loai th chie: (%)

Tén th chirc: ()

Quyét dinh thanh 14p S6:
Bon vi quyét dinh:

56 tai khoan

Théng tin lién lac

Bia chi:(*)

Bia chi cii:

Bién thoai:

Théng tin nguedi dai dién
Ho dém

Gidri tinh:

56 CMND

S6 Hé Chidu

Bia chi: (*)

Churc vy

Huéng dan st dung Phan mém Giao thué dét

Quéc gia

Mgay 1ap quyét dinh

Trang thai hoat ddng

Fax

Gidi tinh

Chirc vu:
Ngay cap:

Ngay cip:

Thém chd s dung

CONG HOA XA HOI CHU NGHIA VIET NAW

Bang hoat dfing

Click nut tao
Chu st dung
thay thé

01/10/1990 Noi cip: CA

Tao hop dong l Chinh sira chii sir dung l Tao chi str dung thay thé

Hinh 19: Lién két tao chu sur dung thay thé

TAO CHU SU DUNG THAY THE

T chirc kinh t& trong nudc ~

Céng Ty ABC

tinh Ba Ria - Viing Tau |~ | huyén Chiu Bic

Tran Van
® nam ONi
123456 Maay cap:
Ngay cap hé chiu:
~Tinh-—- w || =Qudn, Huyén— ~

Qudc gia
M3 58 thué:
MNgay thanh 1dp

Trang thai CSD

thi tran Ngdi Giao

Email:

Fax

Tén:

Quéctich

01/10/1990

Bia chicl

[omin s cnic] @so aue
Hinh 20: Giao dién trang tao chu str dung thay thé

Tén Cha sir dung
bi thay thé

Bang hoat ddng

-
d
CONG HOA XA HOT CHU NGHIA VIET NAM
Naoi cip: cA
Noi cip:

-
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Trung tam Cong nghé thong tin Tai nguyén va Moi truong
7. Dw an

7.1. Tim kiém dy an

TRA CUU DU AN

Tén tb chirc

Tén dwr an

56 horp dong MNam hep ding
I Tim diing S6é hep déng

$6 QD giao dat Nam giao dat

[ Tim ding 6 quyét dinh

=T

Tim théy: 0 du dn

7.2. Thém moi du an

THEM MOT DU AN
Chii dau tw @

-Baidién
-Biachi
Tén dwr an

Muc tidu 40 tw

Ngay bt diu Ngay két thic
Diéntich

Tién dd

I

8. Bao cao thong ké
B4o cdo tong hop
Truy cap: Tir menu chinh, click chon Bao céo tong hop

BAO CAO TONG HOP
HOP PONG THUE DPAT DA KY

Hop dong da ky: Hop dong diéu chinh theo gia méi: | 08

I

Hop dong con hiéu I Hop dong diéu chinh gia ting 15%: 0]
Hop dong da thanh Iy:

Hop dong can thanh 1y:

Hop dong dén ki diéu chinh gia:

Hop dng chwra dén ki didu chinh gia:

Lo I U T e TN [ T U B | 6]

Hop ddng khéng can diéu chinh gia:
Hinh 21: B4o céo tong hop hop dong thué dat da ky
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